
 

 

 
 
 
 
 
November 26, 2024 

 
Re:  Princessa Estates Homeowners Association 
         2025 Budget Packet with Monthly Dues Increase: 
 
Dear Homeowner, 
 
The Board of Directors would like to inform you that the monthly HOA dues will be increased 
by 20%, which will make the new monthly payment $540.00 per month effective January 1, 
2025.  
 
This increase was considered due to moving forward on the balcony deck rebuilds per the SB 
326 law. As the community has previously been informed, the balcony rebuilds cost the HOA 
$30-40k per balcony as this is a structural issue, these are not small repairs. 
 
In addition, the HOA has to plan ahead for future roof leaks as the roofs are over 20 years old.  
 
Also, the earthquake and general insurance renewal has played a factor in the monthly dues 
increase.   
 
The HOA has also considered vendors/contractors raising the monthly service or the cost of 
materials for repairs.  
 
Thank you for your understanding in this matter and the Board of Directors are working hard to 
keep Princessa Estates an enjoyable place to live.  

 
Sincerely 
As directed by the Board of Directors, 
 

 
 
Stephanie Devitt- stephaniet@rossmorganco.com  
Community Manager 
Princessa Estates Homeowners Association 
 

mailto:Devitt-%20stephaniet@rossmorganco.com
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Memorandum 

To:                                                             All Homeowners 

From: Board of Directors 

Date: November 25, 2024 

Subject: Princessa Estates Homeowners Association 

2025 Operating Budget 

 
Enclosed please find the Operating Budget for the fiscal year ending December 31, 2025, for 
your review. Please note that the dues will be increased by $90.00, which will make the new 
payment $540.00 per month effective January 1, 2025. If you pay your assessments 
through online banking, please remember to change the assessment amount effective 
January 1, 2025. 
 
In addition, please find the following items enclosed, for your review: 

 Summary of Association’s Reserves prepared pursuant to Civil Code Section 
5550(B)(5)  

 Statement as to whether the association has any outstanding loans with an original 
term of more than one year. 

 Insurance Disclosure 

 Notice of Authorized Person to Receive Communications (policy statement) 

 Notice Regarding Secondary Address (policy statement) 

 Location for Posting General Notices (policy statement) 

 Notice of Member’s Option to Receive General Notices by Individual Delivery 
(policy statement) 

 Notice of Member’s Right to Receive Copies of Meeting Minutes (policy statement)  

 Notice regarding Assessments and Foreclosure (Policy Statement) 

 Lien and Collection Policy for Delinquent Assessments (Policy Statement) 

 Association Fine Policy (Policy Statement) 

 Summary of Internal Dispute Resolution Process and Alternative Dispute Resolution 
(Policy Statement) 

 Physical Changes to Property Disclosure (policy statement) 

 Association Mailing Address for Overnight Deliveries (policy statement) 

 Notice to Owners Regarding Opt Out (policy statement) 
 Federal Housing Administration (FHA) and Veterans Affairs (VA) Disclosure  
 Annual 4041 Request For Information 
 



2025 2025

G/L # DESCRIPTION MONTHLY ANNUAL

Income

41010 ASSOCIATION DUES 129,600.00 1,555,200.00

43025 CABLE REVENUE 1,135.00 13,620.00

43100 LATE CHARGES 125.00 1,500.00

43130 COLLECTION COSTS RECOVERED 150.00 1,800.00

Total Income 131,010.00 1,572,120.00

General & Administrative

61010 ACCOUNTING & AUDIT 220.00 2,640.00

61045 BAD DEBT EXPENSE 500.00 6,000.00

61063 COLLECTION COSTS  150.00 1,800.00

61070 FEDERAL INCOME TAX 1.00 12.00

61080 FRANCHISE TAX 350.00 4,200.00

61120 INSURANCE - EARTHQUAKE 9,562.00 114,744.00

61130 INSURANCE - GENERAL 18,388.00 220,656.00

61150 LEGAL FEES 1,000.00 12,000.00

61170 LICENSES & TAXES 140.00 1,680.00

61180 MANAGEMENT FEES 3,050.00 36,600.00

61200 OFFICE EXPENSE 100.00 1,200.00

61270 RESERVE STUDY 200.00 2,400.00

61320 SECURITY SERVICES 805.00 9,660.00

61340 TELEPHONE / INTERCOM 630.00 7,560.00

Total Gen. & Admin . 35,096.00 421,152.00

Repairs & Maintenance

62060 BALCONY REPAIRS 20,000.00 240,000.00

62140 ELECTRICAL REPAIRS 1,250.00 15,000.00

62180 FIRE EQUIPMENT 150.00 1,800.00

62190 GARDENING 9,000.00 108,000.00

62200 GARDENING EXTRAS 1,800.00 21,600.00

62210 GENERAL REPAIRS 12,000.00 144,000.00

62270 JANITORIAL SERVICE 5,300.00 63,600.00

62280 JANITORIAL SUPPLIES 50.00 600.00

62320 MISCELLANEOUS SUPPLIES 220.00 2,640.00

62340 PEST CONTROL/ TERMITE 2,250.00 27,000.00

62350 PLUMBING REPAIRS 3,000.00 36,000.00

62360 POOL / SPA EXTRAS 650.00 7,800.00

62380 POOL / SPA SERVICE FEE 720.00 8,640.00

62390 ROOF REPAIRS 1,000.00 12,000.00

62420 STORAGE 7.00 84.00

62450 TREE TRIMMING 1,200.00 14,400.00

Total Rep. & Maint. 58,597.00 703,164.00

Utilities

63010 ELECTRICITY 3,570.00 42,840.00

63020 GAS 750.00 9,000.00

63030 TRASH REMOVAL 10,467.00 125,604.00

63040 WATER & SEWER 11,000.00 132,000.00

Total Utilities 25,787.00 309,444.00

TOTAL EXPENSES 119,480.00 1,433,760.00

NET OPERATING INCOME 11,530.00 138,360.00

90010 RESERVE ALLOCATION 11,530.00 138,360.00

NET INCOME 0.00 0.00

PRINCESSA ESTATES H.O.A.

Fiscal Year End - December 31

2025 Operating Budget

 



Prepared by: Froilyn Cabrera Date: 11/22/2024

Assessment and Reserve Funding Disclosure Summary

Princessa Estates, Canyon Country

For Fiscal Year Beginning: 1/1/2025 # of units: 240

1) Budgeted Amounts: Total Average Per Unit*
Reserve Transfers: $11,530.00 $48.04

Total Assessment Income: $129,600.00 $540.00 per: Month

2) Additional assessments that have already been scheduled to be imposed or charged, regardless of the purpose, if they
have been approved by the board and/or members:

Year Total Amount Per Unit* Purpose
Total: $0.00

3) Based on the most recent Reserve Study and other information available to the Board of Directors, at this point in time
does it appear that currently projected Reserve account balances will be sufficient at the end of each year to meet the
association's obligation for repair and/or replacement of major components during the next 30 years?  No

4) If the answer to #3 is no, what additional assessments or other transfers/loans to Reserves would be necessary to ensure
that sufficient Reserve Funds will be available each year during the next 30 years?

Approximate Fiscal Year Assessment
Will Be Due

Average Total Amount Per Unit*

2025 $7,570.83
2030 $7,316.67
2037 $10,770.83
2045 $7,270.83
2049 $14,754.17

Total: $47,683.33

5) All major components appropriate for Reserve Funding (components that are a common area maintenance responsibility
with a limited life expectancy and predictable remaining useful life, above a minimum threshold cost of significance) are
included in this Reserve Funding Plan:  Yes

6) All computations/disclosures are based on the fiscal year start date of: 1/1/2025
Fully Funded Balance (based on formula defined in 5570(b)4): $1,767,895
Projected Reserve Fund Balance: $190,989
Percent Funded: 10.8 %
Reserve Deficit (surplus) on a mathematical avg-per-unit* basis: $6,570
From the 7/24/2024 Reserve Study by Association Reserves and any minor changes since that date.
* If assessments vary by the size or type of unit, allocate as noted within your Governing Documents.

7) See attached 30-yr Summary Table, showing the projected Reserve Funding Plan, Reserve Balance, Percent Funded,
and assumptions for interest and inflation.
 

 
The financial representations at the time of preparation are based on the Reserve Study for the fiscal year shown at the
top of this page and the best estimates of the preparer. These estimates should be expected to change from year to year.
Some information on this form has been provided to Association Reserves, and has not been independently verified.

Association Reserves www.ReserveStudy.com1 of 2
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30-Year Reserve Plan Starting with Board of Directors 2025 Rate

Fiscal Year Start: 1/1/2025 Interest: 2.00 % Inflation: 3.00 %

Reserve Fund Strength: as-of Fiscal Year Start Date Projected Reserve Balance Changes

% Increase
Starting Fully Special In Annual Loan or
Reserve Funded Percent Assmt Reserve Reserve Special Interest Reserve

Year Balance Balance Funded Risk Funding Funding Assmts Income Expenses

2025 $190,989 $1,767,895 10.8 %   High 52.31 % $138,360 $1,817,000 $7,812 $1,563,300

2026 $590,861 $603,213 98.0 %   Low 3.00 % $142,511 $0 $10,480 $285,774

2027 $458,078 $731,217 62.6 %   Medium 3.00 % $146,786 $0 $7,757 $294,347

2028 $318,275 $866,359 36.7 %   Medium 3.00 % $151,190 $0 $4,890 $303,177

2029 $171,177 $1,008,950 17.0 %   High 3.00 % $155,725 $0 $1,711 $328,536

2030 $78 $1,142,567 0.0 %   High 3.00 % $160,397 $1,756,000 $13,861 $543,120

2031 $1,387,216 $1,072,422 129.4 %   Low 3.00 % $165,209 $0 $25,772 $385,977

2032 $1,192,220 $1,175,679 101.4 %   Low 3.00 % $170,165 $0 $22,338 $341,229

2033 $1,043,494 $1,342,185 77.7 %   Low 3.00 % $175,270 $0 $18,886 $390,862

2034 $846,789 $1,477,045 57.3 %   Medium 3.00 % $180,528 $0 $15,217 $366,315

2035 $676,220 $1,656,149 40.8 %   Medium 3.00 % $185,944 $0 $8,648 $681,433

2036 $189,380 $1,531,418 12.4 %   High 3.00 % $191,523 $0 $1,903 $381,702

2037 $1,103 $1,727,491 0.1 %   High 3.00 % $197,268 $2,585,000 $22,755 $529,741

2038 $2,276,385 $1,793,265 126.9 %   Low 3.00 % $203,186 $0 $43,911 $404,948

2039 $2,118,534 $2,006,336 105.6 %   Low 3.00 % $209,282 $0 $40,612 $422,239

2040 $1,946,189 $2,225,280 87.5 %   Low 3.00 % $215,560 $0 $29,270 $1,207,658

2041 $983,361 $1,659,622 59.3 %   Medium 3.00 % $222,027 $0 $16,967 $507,569

2042 $714,786 $1,816,430 39.4 %   Medium 3.00 % $228,688 $0 $12,136 $455,773

2043 $499,837 $2,050,186 24.4 %   High 3.00 % $235,549 $0 $7,393 $502,643

2044 $240,136 $2,262,140 10.6 %   High 3.00 % $242,615 $0 $2,416 $483,529

2045 $1,637 $2,520,185 0.1 %   High 3.00 % $249,894 $1,745,000 $7,873 $1,218,041

2046 $786,362 $2,050,070 38.4 %   Medium 3.00 % $257,390 $0 $13,167 $525,440

2047 $531,479 $2,300,497 23.1 %   High 3.00 % $265,112 $0 $8,005 $534,880

2048 $269,716 $2,570,618 10.5 %   High 3.00 % $273,065 $0 $2,708 $544,216

2049 $1,273 $2,861,786 0.0 %   High 3.00 % $281,257 $3,541,000 $29,903 $861,803

2050 $2,991,630 $2,857,814 104.7 %   Low 3.00 % $289,695 $0 $39,233 $2,385,441

2051 $935,118 $1,308,310 71.5 %   Low 3.00 % $298,386 $0 $15,847 $598,346

2052 $651,005 $1,577,681 41.3 %   Medium 3.00 % $307,338 $0 $10,022 $616,297

2053 $352,068 $1,862,037 18.9 %   High 3.00 % $316,558 $0 $3,522 $671,736

2054 $412 $2,123,977 0.0 %   High 3.00 % $326,054 $0 $0 $653,829
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2024 – 2025 BUDGET PACKET INFORMATION 

 

LOAN DISCLOSURE STATEMENT 

 

The Association does not have any outstanding loans with an original term of 

more than one year. 

 

 



PRINCESSA ESTATES HOA 
CANYON PARK VILLAGE OWNERS ASSOCIATION 

 Insurance Disclosures 
 
California Civil Code Section 5300(b)(9) requires that the Association send an insurance 
disclosure statement as part of the Annual Budget Report to each of its members within 
thirty (30) to ninety (90) days before the end of the Association's fiscal year.  Accordingly, 
we are providing you the following information in compliance with the Civil Code. 
 
A. GENERAL LIABILITY INSURANCE 
 1. The Association's general liability insurance carrier is Accelerant Specialty 

Insurance Company .  
 
 2. The Association has the following general liability insurance for the period 

November 21, 2024 until November 21, 2025. 
  

➢ $1,000,000 Maximum limit per occurrence. 
➢ $2,000,000 of aggregate coverage 

 
 3. There is no deductible under this general liability policy. 
 
B. PROPERTY INSURANCE 
 1. The Association's property insurance carrier is Accelerant Specialty 

Insurance Company 
 

 2.         The Association has the following property insurance for the period 
November 21, 2024 until November 21, 2025. 

 
➢ $72,900,000 maximum building coverage. 

 
 3. The Primary deductible under this property insurance policy is $25,000.  
  per unit. 
 
C. EARTHQUAKE INSURANCE 
               1.      The Association does have earthquake insurance coverage. 
 
               2. The Association's earthquake insurance carrier is Star Stone Insurance 

Company   
 
               3.       The Association has the following property insurance for the period  
    November 14th, 2024 to November 21st, 2025. 
                         

➢ $30,000,000 Maximum building coverage. 
 
               4.       The deductible under this earthquake insurance policy is 15% . 
 



D. FLOOD INSURANCE 
1. The Association does not have flood insurance coverage. 
 

E. FIDELITY INSURANCE 
1. The Association does have Fidelity Insurance. 

 
2. The Association's fidelity insurance carrier is Hartford Fire Insurance. 

 
3. The Association has the following property insurance for the period  

    November 21, 2024 until November 21, 2025. 
 

➢ $450,000 Maximum fidelity coverage 
 

4. The deductible under this fidelity insurance policy is $5,000. 
 

This summary of the Association’s policies of insurance provides only certain information, as required by 

Section 5300 of the Civil Code, and should not be considered a substitute for the complete policy terms 

and conditions contained in the actual policies of insurance. Any Association member may, upon request 

and provision of reasonable notice, review the association’s insurance policies and, upon request and 

payment of reasonable duplication charges, obtain copies of those policies. Although the Association 

maintains the policies of insurance specified in this summary, the Association’s policies of insurance may 

not cover your property, including personal property or real property improvements to or around your 

dwelling, or personal injuries or other losses that occur within or around your dwelling. Even if a loss is 

covered, you may nevertheless be responsible for paying all or a portion of any deductible that applies. 

Association members should consult with their individual insurance broker or agent for appropriate  

additional coverage.  

 

The preceding is a presentation intended to highlight coverage and cannot serve as a substitute for actual 

insurance contracts, policies and/or endorsements. For further clarification of coverage, conditions 

and/or limitations, the actual policy contract must be consulted.  
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PRINCESSA ESTATES HOMEOWNERS ASSOCIATION 
POLICY STATEMENT 

  

 PERSON DESIGNATED TO RECEIVE OFFICIAL COMMUNICATIONS TO 
ASSOCIATION  

The name and address of the person designated to receive official communications to the 
Association is: 

                              Stephanie Devitt  
                    c/o Ross Morgan and Co. Inc. 
                              23300 Cinema Dr. Suite 280 
                                         Valencia, CA 91354 
             
 
 NOTICE REGARDING SECONDARY ADDRESSES  
  

Members have the right to submit to the Association a secondary address for purposes of 
delivering annual reports, annual policy notices and collection notices.  A member’s request 
must be in writing and delivered to the person designated by the Association to receive official 
communications by first-class mail, postage prepaid, registered or certified mail, express mail, or 
overnight delivery by an express service center, or (if checked):   

 
(1) By email, facsimile, or other electronic means, if the association has assented 
to that method of delivery. 
 
(2) By personal delivery, if the association has assented to that method of 
delivery. If the association accepts a document by personal delivery it shall 
provide a written receipt acknowledging delivery of the document. 
 

Upon the Association’s receipt of such notice, the Association will mail any annual 
reports, annual policy notices and collection notices to both the member’s primary and secondary 
addresses.  
 
 LOCATION FOR POSTING OF GENERAL NOTICES 
 
The Association will post printed notices at the mailboxes and/or where notices are normally 
posted within the required time frames set by the California State Civil Code. 
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PRINCESSA ESTATES HOMEOWNERS ASSOCIATION 
POLICY STATEMENT  

 

 NOTICE OF MEMBER’S OPTION TO RECEIVE GENERAL NOTICES BY 
INDIVIDUAL DELIVERY 

Pursuant to Civil Code Section 4045(b), a member has the right to request to receive 
general notices by individual delivery. The term “individual delivery” means delivery by one of 
the following methods: 

 
(a) First-class mail, postage prepaid, registered or certified mail, express mail, or 
overnight delivery by an express service carrier. The document shall be addressed to the 
recipient at the address last shown on the books of the Association. 
 
(b) E-mail, facsimile, or other electronic means, if the recipient has consented, in writing, 
to that method of delivery. The consent may be revoked, in writing, by the recipient. 

 
 
 NOTICE OF MEMBER’S RIGHT TO RECEIVE COPIES OF MEETING MINUTES 

Please be advised that California Civil Code Section 4950(b) requires that the Association notify 
all members of their right to have copies of the minutes of meetings of the Association's board of 
directors.  The minutes, minutes proposed for adoption that are marked to indicate draft status or 
a summary of the minutes, of any meeting of the board of directors of the Association, other than 
executive session, shall be available to members within 30 days of the meeting.  The minutes, 
proposed minutes, or summary of minutes shall be distributed to any member of the Association 
upon request and upon reimbursement of the Association's costs for making that distribution.  To 
obtain a copy of the minutes, proposed minutes or summary of minutes, please contact your 
property manager. 
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NOTICE ASSESSMENTS AND FORECLOSURE 

This notice outlines some of the rights and responsibilities of owners of property in common 
interest developments and the associations that manage them. Please refer to the sections 
of the Civil Code indicated for further information. A portion of the information in this notice 
applies only to liens recorded on or after January 1, 2003. You may wish to consult a lawyer 
if you dispute an assessment. 

ASSESSMENTS AND FORECLOSURE 

Assessments become delinquent 15 days after they are due, unless the governing 
documents provide for a longer time. The failure to pay association assessments may result 
in the loss of an owner’s property through foreclosure. Foreclosure may occur either as a 
result of a court action, known as judicial foreclosure, or without court action, often referred 
to as non-judicial foreclosure. For liens recorded on and after January 1, 2006, an 
association may not use judicial or non-judicial foreclosure to enforce that lien if the amount 
of the delinquent assessments or dues, exclusive of any accelerated assessments, late 
charges, fees, attorney’s fees, interest, and costs of collection, is less than one thousand 
eight hundred dollars ($1,800). For delinquent assessments or dues in excess of one 
thousand eight hundred dollars ($1,800) or more than 12 months delinquent, an association 
may use judicial or non-judicial foreclosure subject to the conditions set forth in Article 3 
(commencing with Section 5700) of Chapter 8 of Part 5 of Division 4 of the Civil Code. When 
using judicial or non-judicial foreclosure, the association records a lien on the owner’s 
property. The owner’s property may be sold to satisfy the lien if the amounts secured by the 
lien are not paid. (Sections 5700 through 5720 of the Civil Code, inclusive) 

In a judicial or non-judicial foreclosure, the association may recover assessments, 
reasonable costs of collection, reasonable attorney’s fees, late charges, and interest. The 
association may not use non-judicial foreclosure to collect fines or penalties, except for 
costs to repair common area damaged by a member or a member’s guests, if the governing 
documents provide for this. (Section 5725 of the Civil Code) 

The association must comply with the requirements of Article 2 (commencing with Section 
5650) of Chapter 8 of Part 5 of Division 4 of the Civil Code when collecting delinquent 
assessments. If the association fails to follow these requirements, it may not record a lien 
on the owner’s property until it has satisfied those requirements. Any additional costs that 
result from satisfying the requirements are the responsibility of the association. (Section 
5675 of the Civil Code) 

At least 30 days prior to recording a lien on an owner’s separate interest, the association 
must provide the owner of record with certain documents by certified mail, including a 
description of its collection and lien enforcement procedures and the method of calculating 
the amount. It must also provide an itemized statement of the charges owed by the owner. 
An owner has a right to review the association’s records to verify the debt. (Section 5660 of 
the Civil Code) 

If a lien is recorded against an owner’s property in error, the person who recorded the lien 
is required to record a lien release within 21 days, and to provide an owner certain 
documents in this regard. (Section 5685 of the Civil Code) 

The collection practices of the association may be governed by state and federal laws 
regarding fair debt collection. Penalties can be imposed for debt collection practices that 
violate these laws. 
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PAYMENTS 

When an owner makes a payment, the owner may request a receipt, and the association is 
required to provide it. On the receipt, the association must indicate the date of payment and 
the person who received it. The association must inform owners of a mailing address for 
overnight payments. (Section 5655 of the Civil Code) 

An owner may, but is not obligated to, pay under protest any disputed charge or sum levied 
by the association, including, but not limited to, an assessment, fine, penalty, late fee, 
collection cost, or monetary penalty imposed as a disciplinary measure, and by so doing, 
specifically reserve the right to contest the disputed charge or sum in court or otherwise. 

An owner may dispute an assessment debt by submitting a written request for dispute 
resolution to the association as set forth in Article 2 (commencing with Section 5900) of 
Chapter 10 of Part 5 of Division 4 of the Civil Code. In addition, an association may not 
initiate a foreclosure without participating in alternative dispute resolution with a neutral 
third party as set forth in Article 3 (commencing with Section 5925) of Chapter 10 of Part 5 
of Division 4 of the Civil Code, if so requested by the owner. Binding arbitration shall not be 
available if the association intends to initiate a judicial foreclosure. 

An owner is not liable for charges, interest, and costs of collection, if it is established that 
the assessment was paid properly on time. (Section 5685 of the Civil Code) 

MEETINGS AND PAYMENT PLANS 

An owner of a separate interest that is not a time-share interest may request the 
association to consider a payment plan to satisfy a delinquent assessment. The association 
must inform owners of the standards for payment plans, if any exists. (Section 5665 of the 
Civil Code) 

The board must meet with an owner who makes a proper written request for a meeting to 
discuss a payment plan when the owner has received a notice of a delinquent assessment. 
These payment plans must conform with the payment plan standards of the association, if 
they exist. (Section 5665 of the Civil Code)” 

 

 



LIEN AND COLLECTION POLICY 
FOR DELINQUENT ASSESSMENTS 

 
This policy is written to provide you with a statement in accordance with California 
Civil Code Section 5310(a)(6) & (7). The policies and practices of the Association 
with regard to the collection of delinquent assessments are as follows: 
 
1. Assessments are due on the first day of the month. All other assessments, 

including Special Assessments, are due and payable on the date specified 
by the Board at the time they are adopted.  

 
2. In the event an assessment is not received within fifteen (15) days after it is 

due, the management company will send a statement to the unit owner 
reflecting a delinquent balance. 

 
3. If payment has not been received within forty-five (45) days of the original 

due date, a notice will be sent to the owner by certified mail, demanding full 
and immediate payment.  The fee for this service is $200 

 
4. If payment has not been received within forty-five (45) days in accordance 

with the notice referenced in item 3, above, a lien will be recorded against 
the unit.  The Lien will be mailed (by certified mail) to the unit owner within 
ten (10) days after it is recorded.  The fee for this service is $400. 

 
5. In the event full payment is not received within thirty (30) days after the lien 

is recorded, judicial or non-judicial foreclosure proceedings may be 
commenced at the discretion of the Board of Directors.  The foreclosure will 
continue until the owner pays all delinquent maintenance assessments, 
special assessments, late charges and/or interest in the maximum amount 
permitted by law, lien fees, attorney’s fees, attorneys’ costs, and any other 
charges and reasonable costs of collection against the property. 

 
6. Notwithstanding the above, the Board of Directors, in its sole discretion, may 

decide to proceed to collect delinquent assessment with the assistance of a 
collection company in lieu of, or in addition to, proceeding by way of judicial 
or non-judicial foreclosure. 
 

7. All returned payments will be subject to a $30 returned check fee to be 
added to the account. 
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SUMMARY OF ASSOCIATION’S DISPUTE RESOLUTION PROCEDURES 
 
 INTERNAL DISPUTE RESOLUTION 
 

In accordance with Civil Code Section 5900 et seq., the Association has adopted the 
following internal dispute resolution process to be followed by the Association and owners in 
connection with disputes relating to the enforcement of the Association’s governing documents, 
the Davis-Sterling Common Interest Development Act (Civil Code Section 4000 et seq.) and 
Section 7110 et seq. of the Nonprofit Mutual Benefit Corporation Code (collectively, the 
“Disputes”). 
 

Either party to a Dispute may invoke the following procedure:  
 

(1)  The party may request the other party to meet and confer in an effort to resolve the 
dispute.  The request shall be in writing.  

 
(2)  An owner may refuse a request to meet and confer.  The Association may not refuse 
a request to meet and confer.  

 
(3)  The Association's board of directors shall designate a member of the board to meet 
and confer.  

 
(4)  The parties shall meet promptly at a mutually convenient time and place, explain 
their positions to each other, and confer in good faith in an effort to resolve the dispute. 
The member and association may be assisted by an attorney or another person in 
explaining their positions at their own cost. 

 
(5)  A resolution of the dispute agreed to by the parties shall be memorialized in writing 
and signed by the parties, including the Board designee on behalf of the Association. 

 
(6)  The agreement reached binds the parties and is judicially enforceable if both of the 
following conditions are satisfied: (a) The agreement is not in conflict with law or the 
governing documents of the common interest development or association; and (b) The 
agreement is either consistent with the authority granted by the board of directors to its 
designee or the agreement is ratified by the board of directors. 

 
Please note that a member of the Association may not be charged a fee to participate in 

the process.  
 
ALTERNATIVE DISPUTE RESOLUTION (“ADR”) 
 

Civil Code Section 5925 et seq. requires that the Association and owners endeavor to 
submit certain types of disputes to ADR prior to initiating a lawsuit.  This notice merely provides 
a summary of the statute.  If there is a dispute which may require ADR pursuant to Civil Code 
Section 5925 et seq., please review all of the provisions of the statute or seek your own 
independent legal counsel. 
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Parties Bound By The Statute.  The parties required to comply with the statute are the 
Association (through the board of directors) and any owners of record. 
 
Disputes Subject To The Statute (Qualifying Disputes. Civil Code Section 5939 provides 
that the Association or owners may not file an enforcement action in the Superior Court 
unless the parties have endeavored to submit their dispute to ADR.  An “enforcement 
action” is defined as a civil action or other proceeding for any of the following purposes: 
(1) enforcement of the Davis-Sterling Common Interest Development Act (Civil Code 
Section 4000 et seq.); (2) enforcement of the California Nonprofit Mutual Benefit 
Corporation law, commencing with Corporations Code Section 7110 or (3) enforcement 
of the Association’s governing documents.  Where, however, an owner has a private 
dispute with another owner or a tenant, or the Board has a dispute with a third party such 
as a landscaper, such a dispute is not within the confines of the statute. 
 
 
Disputes Specifically Excluded From The Statute.  The ADR statute applies only to an 
enforcement action that is solely for declaratory, injunctive or writ relief, or for that relief 
in conjunction with a claim for monetary damages not in excess of the jurisdictional 
limits of Small Claims Court.  The following types of disputes are specifically excluded 
from being required to resort to ADR: (1) a Small Claims action; (2) assessment 
collection, except as otherwise provided by law; (3) claims by the Association for money 
damages in excess of the jurisdictional limits of Small Claims Court in conjunction with a 
claim for declaratory, injunctive or writ relief; (4) claims by an owner for money 
damages in excess of the jurisdictional limits of Small Claims Court in conjunction with a 
claim for declaratory, injunctive or writ relief; (5) actions for preliminary or temporary 
injunctive relief; and (6) the filing of a cross-complaint in response to a complaint already 
filed. 

 
Compliance Procedures.   

A. INITIATING PARTY.  The party pursuing the dispute, prior to filing any lawsuit, 
must serve on the other party a "Request for Resolution" including the following 
information and language: (1) a brief description of the dispute; (2) a request that the 
matter be submitted to ADR; (3) a notice that the party receiving the Request for 
Resolution (the “Responding Party”) is required to respond thereto within 30 days of 
receipt or it will be deemed rejected; (4) if the party on whom the Request is served is an 
owner, a copy of Civil Code Section 5925 et seq. 

B. SERVICE.  A Request for Resolution may be served by personal delivery, first-
class mail, express mail, facsimile transmission or other means reasonably calculated to 
provide the Responding Party actual notice of the Request. 

C. RESPONDING PARTY’S OBLIGATION.  Upon receipt of a Request for 
Resolution the Responding Party, whether the Association or an owner, has 30 days in 
which to either accept or reject the Request.  In the event no such response is received, 
the Request is deemed "rejected." 
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D. TIME FOR COMPLETION OF ADR.  Where the Request is accepted, the parties 
must complete the ADR within 90 days of receipt of the acceptance.  However, the 
parties can stipulate in writing to extend this period. 

E. COST OF ADR.  The cost of ADR shall be borne by the parties. 

F. TOLLING OF STATUTE OF LIMITATIONS.  If a Request for Resolution is 
served before the end of the applicable statute of limitations, the time limitation is tolled 
for certain periods specified in Civil Code Section 5945. 

G. CERTIFICATE. In the event that a lawsuit is eventually commenced, the party 
filing must file with the initial pleading a certificate stating that one or more of the 
following conditions is satisfied: (1) alternative dispute resolution has been completed in 
compliance with Section 5925 et seq.; (2) one of the parties to the dispute did not accept 
the terms offered for alternative dispute resolution; or, (3) preliminary or injunctive relief 
is necessary. 

Consequences For Failure To Comply With The Adr Law.  The failure to file the 
aforementioned certificate with the Court is grounds for a demurrer or motion to strike 
unless the Court finds that dismissal of the action for failure to comply would result in 
substantial prejudice to one of the parties. Additionally, in awarding attorneys’ fees and 
costs, a court may consider whether a party’s refusal to participate in ADR before 
commencement of the enforcement action was reasonable.  As a result, it is important to 
seek independent counsel in the event that you, as an owner have further questions. 

 
Failure of a member of the association to comply with the alternative dispute resolution 
requirements of Civil Code 5925 et seq. may result in the loss of your right to sue the 
association or another member of the association regarding enforcement of the governing 
documents or the applicable law. 

 
 



DISCLOSURE REGARDING APPROVAL NEEDED 
TO MAKE PHYSICAL CHANGES TO PROPERTY 

 
 
  
 According to the Association’s governing documents, all changes to the common 
area and/or to the exterior of any unit/lot by an owner require the prior written approval 
of the Association’s Board of Directors (and in some cases a certain percentage of the 
owners must approve such a change). 
 
 Owners must submit a written application identifying the proposed change(s) to 
the Board. The Board in its sole discretion will approve or disapprove of the owner’s 
application, in writing, within 30 days subject to appropriate conditions required by the 
Board, pursuant to the Association's governing documents.  
 
 
 
MAILING ADDRESS FOR OVERNIGHT PAYMENT OF ASSESSMENTS 
 
 The mailing address for overnight payment of assessments is: 
 

Princessa Estates Homeowners Association 
C/O Ross Morgan & Company, Inc 

15315 Magnolia Blvd, Suite 212 
Sherman Oaks, CA 91403 



 NOTICE TO MEMBERS REGARDING ABILITY TO OPT-OUT OF HAVING 
NAME ON MEMBERSHIP LIST 

A member may request that the Association provide him or her with a copy of the 
membership list, including the names, property address, mailing address and email 
address of each member.  The member’s request must be in writing and must set forth the 
purpose for which the list is requested, which purpose must be reasonably related to the 
requester's interests as a member of the Association.  The Association will be obligated to 
provide the member with a copy of such membership list unless it reasonably believes 
that the member will use the information for another purpose.   
 

Pursuant to Civil Code Section 5220, a member can "opt out" of having his or her 
name and address(es) included on a membership list which must be distributed to 
members upon request.  If you would like to "opt out" of having your name and addresses 
included on a membership list which may be distributed to another member upon request, 
please complete the following form and return it to the Association.  Please note that your 
"opt-out" will remain in effect until further notice from you. 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

 
 Notice to Association 
 
To Whom It May Concern, 
 

Please remove my name and address(es) from the membership list in accordance 
with Civil Code Section 5220 until further written notice from me.   
 
 
Date: _______________________________ 
 
Print Name:  _______________________________ 
 
Signature: _______________________________ 
 
Unit Address:  _______________________________ 
 
                        _______________________________ 



 
DISCLOSURE REGARDING FEDERAL HOUSING ADMINISTRATION (FHA) 
APPROVED CONDOMINIUM PROJECT 
 

Certification by the Federal Housing Administration may provide benefits to 
members of an association, including an improvement in an owner’s ability to 
refinance a mortgage or obtain secondary financing and an increase in the pool of 
potential buyers of the separate interest. This common interest development IS a 
condominium project. The association of this common interest development IS 
NOT certified approved by the Federal Housing Administration. 

 
As verified at https://entp.hud.gov/idapp/html/condlook.cfm  

 
 
DISCLOSURE REGARDING AND VETERANS AFFAIRS (VA) APPROVED 
CONDOMINIUM PROJECT  
 

Certification by the federal Department of Veterans Affairs may provide benefits 
to members of an association, including an improvement in an owner’s ability to 
refinance a mortgage or obtain secondary financing and an increase in the pool of 
potential buyers of the separate interest. This common interest development IS a 
condominium project. The association of this common interest development IS 
NOT certified approved by the federal Department of Veterans Affairs. 

 
As verified at https://lgy.va.gov/lgyhub/condo-report 
 

https://entp.hud.gov/idapp/html/condlook.cfm
https://lgy.va.gov/lgyhub/condo-report


PRINCESSA ESTATES HOMEOWNERS ASSOCIATION 
November 25, 2025 

 
Dear Owner: 
 
Pursuant to Civil Code Section 4041, as an owner, you must annually provide the Association written 
notice of all of the following: 
 

(1) Your preferred delivery method for receiving notices from the Association, which shall include 
the option of receiving notices at one or both of the following:  
 (A) A mailing address. 
 (B) A valid email address. 
 
(2) An alternate or secondary delivery method for receiving notices from the Association, which 
shall include the option to receive notices at one or both of the following: 
 (A) A mailing address. 
 (B) A valid email address. 
 
(3) The name, mailing address, and, if available, valid email address of your legal representative, if 
any, including any person with power of attorney or other person who can be contacted in the event 
of your extended absence from the separate interest. 
 
(4)  Whether the separate interest is owner-occupied, is rented out, if the parcel is developed but 
vacant, or if the parcel is undeveloped land. 
 

We ask that you complete the attached sheet and return it to the Association as soon as possible, but no 
later than 30 days from the date of this letter.  
 
In connection with the foregoing, please be advised of the following: 
 
A. You do not have to provide an email address to the Association. 
 
B. If you wish to change your preferred delivery method for receiving notices from the Association, 
please email or send written notice to Stephanie Devitt at Stephaniet@rossmorganco.com or to Ross 
Morgan & Co., Inc., 15315 Magnolia Blvd, Suite #212, Sherman Oaks,  California, 91403. 
 
C. If you fail to provide the notices set forth in paragraphs (1) and (2), above, within 30 days, the last 
address provided in writing by you, or, if none, the property address shall be deemed to be the address to 
which notices are to be delivered.  
 
Thank you for your timely cooperation. 
 
Board of Directors 
 
  

mailto:Stephaniet@rossmorganco.com


PRINCESSA ESTATES HOMEOWNERS ASSOCIATION 
 

 
 

Notice to Association Pursuant to Civil Code Section 4041 
 
 
Date: _______________________________ 
 
Print Name:  _______________________________ 
 
Lot/Unit Address:  _______________________________ 
 
 
(1) Your  preferred delivery method for receiving notices from the Association, which shall include the 
option of receiving notices at one or both of the following: 
 
 (A) A mailing address: _______________________________. 
 
 (B) A valid email address: _______________________________ 
 
(2) An alternate or secondary delivery method for receiving notices from the Association, which shall 
include the option to receive notices at one or both of the following: 
 
 (A) A mailing address: _______________________________. 
 
 (B) A valid email address: _______________________________  
 
 
(3) The name, mailing address, and, if available, valid email address of your legal representative, if any, 
including any person with power of attorney or other person who can be contacted in the event of your 
extended absence from the Lot/Unit:  
 
_________________________________________________________________________. 
 
(4) Is your Lot/Unit currently owner-occupied, rented out, vacant/not rented or undeveloped land?:   
 
_________________________________________________________________________. 
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